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Who are Base Camp Managers?   

Base Camp Managers are the club’s President, Vice-President of Education and Secretary.  

To complete the approval process for a member’s speech project, the Base Camp Manager needs to 

access both Base Camp, and Club Central – a 2-step process.  

 

If you get stuck, Toastmasters International provides many resources for Base Camp Managers 
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How to you know when a member completes a level?  

The Vice President of Education will receive an Approval 

Request via email.  

 

 

 

 

 

 

 

 

 

How to Login into Toastmasters International to Access Base Camp 

Go to Toastmasters International at https://www.toastmasters.org/.  Click on Login.  Enter your 

Username, Email, or Member ID and password associated with your Toastmaster membership.  

Click on Education Programs drop down menu.  

  

https://www.toastmasters.org/
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From Educational Programs, there are two ways to access Base Camp Manager  

Method #1 - Under My Education and Achievements, click on Go to Base Camp 

 

 

The club’s you are associated with will be listed.  In the below example, the officer is a member of two 

clubs and a Base Camp manager of one.  Choose the club you wish to access as the Base Camp Manager.  
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Method #2: here is another way to access Base Camp Manager   

 

Click on Login as Base Camp Manager. 

 

If the Base Camp Manager login does not appear, you might not be registered with Toastmasters 

International as a Base Camp Manager. Ensure that your club has updated the club officers list with you 

as VP Education or one of the backup roles, President, or Secretary. 
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Click on Pending Requests from the page that appears. 

 

From the view Pending Requests, you will see any member pending requests. To approve, select the 

green checkmark found to the far right (options) 

 

Selecting the green checkmark will open a new window. 
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You may enter additional comments, 

 

Then click the submit button.  

 

After approving the request in Base Camp, you need to finish the 2-step process by accessing 

Toastmasters International Club Central 
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In Club Central, click on Submit Educational Awards 

 

 

A new window will open to Submit Education Awards. 

 

Select the member you need to approve by using the drop-down arrow. 
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Select the member, then select their educational program. 

 

Double check the information that you have the correct member and path project. If you are satisfied 

that you hare the correct information press the Submit Award button.  
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Adding External Training from Club Member 

Your club member may fulfill project requirements outside the club (known as “external training”). 

There are typically two situations where your member may wish to submit an external training request. 

One is when they plan to give a speech at a club other than your home club (maybe they’ve been invited 

to give the test speech at another club’s speech contest).  

The other is when they want to complete a project outside of Toastmasters (for example, moderate a 

panel discussion at work or at a community event) and you want to credit them for their current path.  

 

 

Go to Add External Training  

 

There are 2 Steps, Initial & Comp. 
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Pathways offers a tool to facilitate communication between you and your member regarding this – but 

whether you use it is up to you and your club. To do so, the member submits a request for external 

training. When a request is submitted, you will receive an email from Base Camp notifying you to 

approve the request.  

After the member has completed their external training, they will submit a completion request. You will 

receive an email notification.  Log into Base Camp to view the members’ Path and Learning  

Pathways does not require you to use this process for external training. It is recommended, however, 

because it does provide a convenient method for establishing a paper trail verifying training experience. 

For additional Pathways information, go to 

https://www.toastmasters.org/footer/faq/education%20program  

 

 

https://www.toastmasters.org/footer/faq/education%20program

