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Who are Base Camp Managers?

Base Camp Managers are the club’s President, Vice-President of Education and Secretary.

To complete the approval process for a member’s speech project, the Base Camp Manager needs to
access both Base Camp, and Club Central — a 2-step process.

Base Camp & Club Central - 2 Step Approval
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Base Camp Manager
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PENDING MEMBER MANAGER Club Membership
REQUESTS PROGRESS TUTORIALS
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1. Member’s Approval 2. Allocation to your Club

If you get stuck, Toastmasters International provides many resources for Base Camp Managers
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Home Paths and Learning Tutorials and Resources Reports

Welcome to Base Camp, S

< Return to My Toastmasters Profile
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@ Paths and Learning (Education Transcript)

it the Base Camp homepage
Access all your path and learning materials i _

= Let’s visit the B&se
Camp homepage

@ Let's visi

Speech Evaluations

Access any project speech evaluation resource

% Tutorials and Resources < Watch on (8 YouTube
Access a variety of resources including project descriptions

[:] My Feedback

Paths and Learning Request and give feedback to your club members
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How to you know when a member completes a level?

The Vice President of Education will receive an Approval
Request via email.

WHERE LEADERS ARE MADE

Dear Vice President Education,

Amember inyour club has reached an important milestone in the Toastmasters Pathways
leamning experienci as finished Level 4 Completion—Presentation Mastery
and submitted a completion request on 10/29/2022 10:55:00 AM for your approval

To submit approval

The Vice President Education, President, and Secretary can view and approve the request bylogoing in
toBase Camp as Base Camp manager and selecting the Pending Requests tile on the home page.

For more information on completion requests, watch the level completion tutorials for Base Camp managers
Thesetutorials can be located on the Manager Tutorials page.

Important reminder

when you subrmitthe approval on Base Cary/( NN » receive their badge and

certificate. In order for them to receive recognition—and for this completion to count toward the Distinguished
Club Program (DCP)—eligible level and path completions must also be submitted on Clulb Central. If the
member belongs to mare than one club, speak with them before submitting the award to confirm they would
like the DCP credit to go toward your club.

When submitting for member recognition on Club Gentral, remember that level complefions must be
submitted in chronological order. While members can complete levels in any order, you will not be able to
submit their recognition for higher levels before all previous levels are complete:

Thank you for your dedication and leadership!

Sincerely,

How to Login into Toastmasters International to Access Base Camp

Go to Toastmasters International at https://www.toastmasters.org/. Click on Login. Enter your
Username, Email, or Member ID and password associated with your Toastmaster membership.

Click on Education Programs drop down menu.

™ | Login | Find a Club | Starta Club | Contact Us
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IS \WHERE LEADERS ARE MADE
\ E

About | Education Programs | Membership | Leadership Central | Resources | Magazine | Events | Shop

Service Interruption Updates — learn more

Coronavirus Updates

Most clubs are meeting online during the global pandemic. Find helpful resources and coronavirus-related
communications here.
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From Educational Programs, there are two ways to access Base Camp Manager

Method #1 - Under My Education and Achievements, click on Go to Base Camp

TOASTMASTERS A p— = | Finda Club | Starta Club | ContactUs [ R

INTERNATIONAL

About Education Programs Membership Resources Magazine Events Shop

S Ll 4 insights for you, instantly. Login to get
........ started.

My Education and Achievements

——

J . ® =

Go to Base Camp Learning Hub Achievement Board

Access to your learning path and tutorials All your education resources in one place Awards and recognition

The club’s you are associated with will be listed. In the below example, the officer is a member of two
clubs and a Base Camp manager of one. Choose the club you wish to access as the Base Camp Manager.

Welcome, Siitar e | Find b | Start & Clu Bl seaich

WHERE LEADERS ARE MADE

About Education Proagrams Membership | Resources Magazine | Events | Shop

Home / My Home / Go to Base Camp

%GO TO BASE CAMP

selectthe dlub ke tor i ampas a member.
Comfortably Speaking Neurodiverse
—_— Leadership
CB-01120086 Toastmasters
CB-28675344

Select the dubyouwould like to interact with as s Base Camp manager

Comfortably Speaking
CB-01120086
-
<

Base Camp Manager
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Welcome, Aitar v = |Findz

FIND A CLUB

About | Education Programs | Membership | Leadership Central | Resources | Magazine | Events | Shop

T%vsk.ﬁﬁﬁlff‘s WHERE LEADERS ARE MADE
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Home / Education Programs

Education Programs

Education Programs Pathways Speechcraft Youth Programs

Go to Base Camp
Access your path and learning materials

——

Click on Login as Base Camp Manager.

‘{iﬁ Welcome,0iiar ~ = | FindaClup | Starta Clup | Contact Us Q
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Home / Welcome to Pathways

with Base Camp, we are working on issues with some browsers and recommend the following for the best exchange; Google Chrome, Firefox, Internet Explorer, or Microsoft
srowser whenever possible.

| PATHWAYS LEARNING EXPERIENCE

Welcome to Pathways! You'll be challenged and inspired to reach new heights both personally and professionally.

Choose Your Path ££20 USD) Access my path through Base The Navigator

‘What are your goals and h;E will you
achieve them? Take the Pathways
Assessment to identify the path that best
aligns with your interests and obijectives.

Continue to Path Selection

Camp

Access your path here through Base
‘Camp, your online gateway to Pathways.
Base Camp tracks your progress and lets
you connect online with other members of
your club.
Select your club:

Comfortably Speaking

Go to Base Camp

Log in as Base Camp Manager

View The Navigator to guide you through
each step of your journey. Refer to it to
support your progress and to answer your
questions along the way.

Select Language:

Launch The Navigator

If the Base Camp Manager login does not appear, you might not be registered with Toastmasters
International as a Base Camp Manager. Ensure that your club has updated the club officers list with you
as VP Education or one of the backup roles, President, or Secretary.
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Click on Pending Requests from the page that appears.
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Home Paths and Learning Tutorials and Resources Reports

Base Camp Manager

Welcome to your Base Camp manager home page. Here, you will find the tools you need to manage member
progress in the Toastmasters Pathways learning experience

As the vice president education, you are responsible for education approvals in your club. Your club president
and secretary also have access to the Base Camp manager portal and are your backup approvers for Base
Camp manager tasks. For more information on the Base Camp manager approval workflow, view the Base
Camp Manager Overview tutorial.

To return to your personal learning experience in Base Camp, visit the Pathways Start page and log in as a
member.

PENDING MEMBER MANAGER

REQUESTS PROGRESS TUTORIALS

Approve member requests Review member Learn about using Base Camp
learning reports. as a Base Camp manager.

From the view Pending Requests, you will see any member pending requests. To approve, select the
green checkmark found to the far right (options)
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Home Paths and Learning Tutorials and Resources ports
Home > > View Pending Requests

View cutstanding training requests you must aparave, defer, or deny. Deferring = request will send the request to the next persen in the approval chain for that employe=. Click on the emaloyee's name to view their
transcript. If you would like others to make approvals on your behalf, you may share your approving permissions for users for vhom you are the following:

Approver
ng Pending Approval
5 Printable Version &f Export to Excel {1 Result)
[Mame Q Search
: Level 1 Completion— Completion 11/11/2022 1:53 PM
Grand River Toaslmaslers Club (Club) Presentation Mastery

Club VP Education (Position)

Powered by Cornerstone OnDemand, Inc. @2000-2014
All Rights Reserved. Terms - Privacy - Cookies

Selecting the green checkmark will open a new window.
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You may enter additional comments,

- .-
TOASTMASTERS

PATHWAYS o

learning experience

Home Paths and Learning Tutorials and Resources Reports

R view Pending Requests > Approve Request

Please enter any additional comments:
Randy Moors DTM, President Speed Rivar Toastmastars

Cancel

Powered by Comnerstone OnDemand, Inc. 2000-2014
All Rights Reserved. Terms - Privacy - Cookies

Then click the submit button.

After approving the request in Base Camp, you need to finish the 2-step process by accessing
Toastmasters International Club Central

WelcomeSWWWar ~ ™ (FindaClub |S

WHERE LEADERS ARE MADE

About | EducationPrograms | Membership Leadership Central Resources | Magazine | Events | Shop

|\

Leadership Central

e ClUb Central District Central Distinguished Performance Reports
Club Officer Toals District Leader Tools Region Advisor
Brand Portal Public Relations Governing Documents
Speech Contests onth-End Closing Dates Eligibility Assistant
Legal and Tax Compliance The Leader Letter
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Welcome/#W8r ~ = |FindaClub | StartaClub | Cantact Us qQ
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About | Education Programs | Membership | Leadership Central | Resources | Magazine | Events | Shop

Home / My Toastmasters / Profile / Club Central

N

| CLUB CENTRAL

Click here for Club Central Tutorials

CB-01120086 - COMFORTABLY SPEAKING

Club Membership

04 Add Membership () Submit Payment
Add new, dual or reinstated members Submit credit or debit card payment for memberships. Create custom invoice
Submit Education Awards f—— @ Club Roster
Submit member education awards Review and print your club's roster. Update member contact information

Chiilh Adrminicteabinan

A new window will open to Submit Education Awards.

WelcomeSunr 5 Club | ContactUs  [EESTEIN]
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About | Education Programs | Membership | Leadership Central | Resources | Magazine | Events | Shop

t Home / My Toastmasters / Profile / Club Central / Submit Education Awards

| SUBMIT EDUCATION AWARDS

Select Member

(Note: If you are a club officer and are applying for your own award, please
have ancther officer submit your award application.)

Select Member B =

Select the member you need to approve by using the drop-down arrow.
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Select the member, then select their educational program.

'14; Welcomes 5 ™ | FindaClub | Starta Club | Contact Us
L/
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|

S
\‘ About | Education Programs | Membership | Leadership Central | Resources | Magazine | Events |

Home / My Toastmasters / Profile / Club Central / Submit Education Awards

| SUBMIT EDUCATION AWARDS

Select Member

(Note: If you are a club officer and are applying for your own
award, please have another officer submit your award
application.)

i .

Select Education Program

Please select the award that the member is applying for:

Online Presentation Mastery, Level 2 (English) -

Double check the information that you have the correct member and path project. If you are satisfied
that you hare the correct information press the Submit Award button.

Welcome, S8 0 ™ | Find aClub | Start a Club | Contact Us

SPSIPSEES  \WHERE LEADERS ARE MADE
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\\o
About | Education Programs | Membership | Leadership Central | Resources | Magazine | Events | Sho

Home / My Toastmasters / Profile / Club Central / Submit Education Awards

| REVIEW AWARD SUBMISSION

Member Information

Member ID T
Name ML
Selected Path Presentation Mastery, Level 2

Edit Submit Award
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Adding External Training from Club Member

Your club member may fulfill project requirements outside the club (known as “external training”).
There are typically two situations where your member may wish to submit an external training request.
One is when they plan to give a speech at a club other than your home club (maybe they’ve been invited
to give the test speech at another club’s speech contest).

The other is when they want to complete a project outside of Toastmasters (for example, moderate a
panel discussion at work or at a community event) and you want to credit them for their current path.

Welcome to Base Camp Sl

< Return to My Toastmasters Profile

- . - & e ~»
; Paths and Learning (Education Transcript) Let's visit the Base Camp homepage
< SR o
Access all your path and learning materials Let’s visit the B&se

» - Camp homepage

Speech Evaluations

Access any project speech evaluation resource

% Tutorials and Resources

Access a variety of resources including project descriptions

[:] My Feedback

Request and give feedback to your club members

Paths and Learning

Go to Add External Training
Base Camp Profile + Feedback Paths and Learning E-portfolio

@y > W > Paths and Learning
Paths and Learning

Access your path and track your progress here. K —— Add External Training
Select the Open Curriculum button to access the projects on your path. Before launching projects, ensure that your | p-up blocker isturn:  Export to POF
If you want to access completed or archived items, use the Active dropdown menu below. If you need to archive an item, select the arrow adji  Print Transcript
Open button and choose Maove to Archived Transcript. Run Transcript Report
Filter by Training Status Sort by Filter by Training Type Search by Keyword
Active - Training Type ¥ All Types -4

Search Results (16)

- Engaging Humor Open Curriculum =
date  Status : In Progress  Training Type : Curriculum
|

Due : Mo Due Date

There are 2 Steps, Initial & Comp.
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Pathways offers a tool to facilitate communication between you and your member regarding this — but
whether you use it is up to you and your club. To do so, the member submits a request for external
training. When a request is submitted, you will receive an email from Base Camp notifying you to
approve the request.

After the member has completed their external training, they will submit a completion request. You will
receive an email notification. Log into Base Camp to view the members’ Path and Learning

Pathways does not require you to use this process for external training. It is recommended, however,
because it does provide a convenient method for establishing a paper trail verifying training experience.

For additional Pathways information, go to
https://www.toastmasters.org/footer/fag/education%20program
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